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Lesson Overview 

Grade Level: 
 

Seventh 

Language Level: 
 

All 

Content Category: 
 

Writing 

Content Subcategory: 
 

Writing Conventions 

Materials Needed: 
 

Computer connected to the Internet 

Technology Tool: 

 

See the Lesson Tools section for this lesson in the Teacher 
Management Area of the K to 8 technology curriculum 

Lesson Summary: 
 

This lesson teaches students how to revise and edit personal 
letters they write to a partner.   

Lesson Objectives: 

 

At the end of the lesson, the student will be able to: 
• know the difference between revising and editing 
• write a personal letter 
• revise and edit a letter 
• write, revise and edit a story 

 

Academic Content: 

 

This lesson covers: 
• revising and editing 
• structure of letters 
• writing personal letters 
• writing and revising stories 

 

Technology Skills: 

 

See the following sections of the lesson plan for a detailed 
list of skills covered in this lesson: 

• Standards:  NETS – Performance Indicators 
• Activity Instructions & Rubric 
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Lesson Plan 

Lesson and Student Activity Details:    

1. Before starting the web lesson, review the basic techniques of revising and 
editing.  This lesson uses the 6 + 1 Traits of Writing as the model for 
revising and editing.   

2. The web lesson begins by discussing the difference between revising and 
editing.  The tools used by 6 + 1 Traits are reviewed.  The correct form for a 
letter is reviewed and students view a diagram. 

3. Interactive Game 1 asks students questions about revising and editing.  
Beginner students practice editing in their game. 

4. The lesson discusses revising tools for voice, word choice and organization.  
The editing rules for capitalization and punctuation are reviewed. 

5. Student Activity 1 asks students to write a personal letter about an event in 
their lives.  Students use word processing tools to craft a letter in a certain 
format.  Then students are asked to exchange letters with a partner in 
order to revise and edit the partner’s letter.  Students return letters to the 
original writer and final corrections are made. 

6. Student Activity 2 in the Advanced lesson asks students to write a short 
three-paragraph story to revise and edit.  Students are to write the story 
WITHOUT any punctuation or capitals.  When they exchange stories with a 
partner they must pretend to be an editor and try to make all the necessary 
corrections. 

7. There is an online assessment at the end of the lesson. 

 

Copyright, K to the 8th Power, 2004.  This document may only be used in conjunction with a current and valid licensing agreement from K to the 8th Power, Inc.



Lesson Plan 

 

Extension Activities: 

1. If your school has e-mail capability for the students, let them e-mail their 
letters and stories to their partners.  They can learn how to attach 
documents to e-mail. 

2. Have students write a reply letter to the original.  This will allow for more 
practice in revising and editing. 

3. Have students write a letter to someone that they can send in the mail.  
They can learn how to address envelopes using the word processor. 

Multiple Intelligences 

• Intrapersonal 

• Verbal/Linguistic 

• Visual/Spatial 
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Questions & Answers 

Lesson Assessment - Advanced 

1.  What is revising? 
 
checking for spelling errors 
checking for punctuation errors 
making ideas and word choices clear 
checking the appearance 
 
2. What is editing? 
 
checking for spelling and punctuation errors 
making ideas and word choices clearer 
changing the voice 
checking content 
 
3.  If you are revising the organization, you are ____ 
 
changing the voice 
changing the spelling 
changing the structure 
changing the punctuation 
 
4.  If you are revising the voice, you are ______ 
 
clarifying the personality 
changing the structure 
making ideas clearer 
creating rhythm 
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Questions & Answers 

 

5. The first line at the top of a letter is _____ 
 
the body 
the greeting 
the signature 
the date 
 
6.  If you are revising for word choice, you are: 
 
changing the fluency 
changing the idea 
choosing effective words 
correcting spelling 
 
7.  Which item would you NOT capitalize? 
 
the first word of sentences 
all the words in a quote 
titles of respect 
the name of religions 
 
8.  What punctuation marks might be used when a character is excited? 
 
period 
comma 
apostrophe 
exclamation point 
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Questions & Answers 

 

Lesson Assessment – Beginner 

1. Do you know me 
 
! 
. 
? 
, 
 
2. Watch out 
 
. 
? 
; 
! 
 
3. The dog chased the cat. 
 
. 
? 
, 
: 
 
4. Disney world is in orlando. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
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Questions & Answers 

 

5. My aunt is in the circus. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
 
6. We ate chips dip and cheese. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
 
7. Look at the sun, moon, and stars. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
 
8. do you like rock music 
 
needs capital letter 
needs a question mark 
needs a period 
needs a comma 
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Questions & Answers 

 

Interactive Game 1 - Advanced 

1.  What is revising? 
 
checking for spelling errors 
checking for punctuation errors 
making ideas and word choices clear 
checking the appearance 
 
2. What is editing? 
 
checking for spelling and punctuation errors 
making ideas and word choices clearer 
changing the voice 
checking content 
 
3.  If you are revising the organization, you are ____ 
 
changing the voice 
changing the spelling 
changing the structure 
changing the punctuation 
 
4.  If you are revising the voice, you are ______ 
 
clarifying the personality 
changing the structure 
making ideas clearer 
creating rhythm 
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Questions & Answers 

 

5. The first line at the top of a letter is _____ 
 
the body 
the greeting 
the signature 
the date 
 
6.  If you are revising for word choice, you are: 
 
changing the fluency 
changing the idea 
choosing effective words 
correcting spelling 
 
7.  Which item would you NOT capitalize? 
 
the first word of sentences 
all the words in a quote 
titles of respect 
the name of religions 
 
8.  What punctuation marks might be used when a character is excited? 
 
period 
comma 
apostrophe 
exclamation point 
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Questions & Answers 

 

Interactive Game 1 – Beginner 

 
1. Do you know me 
 
! 
. 
? 
, 
 
2. Watch out 
 
. 
? 
; 
! 
 
3. The dog chased the cat. 
 
. 
? 
, 
: 
 
4. Disney world is in orlando. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
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Questions & Answers 

 

5. My aunt is in the circus. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
 
6. We ate chips dip and cheese. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
 
7. Look at the sun, moon, and stars. 
 
needs capital letters 
needs a question mark 
needs a comma 
it is correct 
 
8. do you like rock music 
 
needs capital letter 
needs a question mark 
needs a period 
needs a comma 
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Standards  

English Language Arts Standards  
(From the National Council of Teachers of English) 

3.    Students apply a wide range of strategies to comprehend, interpret, evaluate, 
and appreciate texts. They draw on their prior experience, their interactions 
with other readers and writers, their knowledge of word meaning and of other 
texts, their word identification strategies, and their understanding of textual 
features (e.g., sound-letter correspondence, sentence structure, context, 
graphics). 

4.    Students adjust their use of spoken, written, and visual language (e.g., 
conventions, style, vocabulary) to communicate effectively with a variety of 
audiences and for different purposes. 

5.    Students employ a wide range of strategies as they write and use different 
writing process elements appropriately to communicate with different 
audiences for a variety of purposes. 

6.    Students apply knowledge of language structure, language conventions (e.g., 
spelling and punctuation), media techniques, figurative language, and genre to 
create, critique, and discuss print and non-print texts. 

8.    Students use a variety of technological and information resources (e.g., 
libraries, databases, computer networks, video) to gather and synthesize 
information and to create and communicate knowledge. 

12.   Students use spoken, written, and visual language to accomplish their own 
purposes (e.g., for learning, enjoyment, persuasion, and the exchange of 
information). 
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Standards 

 

NETS – Technology Foundation Standards for Students 
(From the International Society for Technology in Education)  

1.  Basic operations and concepts  
• Students demonstrate a sound understanding of the nature and operation of 

technology systems.  
• Students are proficient in the use of technology. 

2.  Social, ethical, and human issues  
• Students understand the ethical, cultural, and societal issues related to 

technology.  
• Students practice responsible use of technology systems, information, and 

software.  
• Students develop positive attitudes toward technology uses that support 

lifelong learning, collaboration, personal pursuits, and productivity. 

3.  Technology productivity tools  
• Students use technology tools to enhance learning, increase productivity, and 

promote creativity.  
• Students use productivity tools to collaborate in constructing technology-

enhanced models, prepare publications, and produce other creative works. 
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Standards 

 

 NETS – Performance Indicators   
(From the International Society for Technology in Education) 

Grade 6 to Grade 8 

3.    Exhibit legal and ethical behaviors when using information and technology, and 
discuss consequences of misuse. (2)  

5.    Apply productivity/multimedia tools and peripherals to support personal 
productivity, group collaboration, and learning throughout the curriculum.    (3, 
6)  

8.    Select and use appropriate tools and technology resources to accomplish a 
variety of tasks and solve problems. (5, 6)  

9.    Demonstrate an understanding of concepts underlying hardware, software, and 
connectivity, and of practical applications to learning and problem solving. (1, 6)  

 

Copyright, K to the 8th Power, 2004.  This document may only be used in conjunction with a current and valid licensing agreement from K to the 8th Power, Inc.


	Revise and Edit Writing
	Lesson Overview
	Lesson Plan
	Lesson and Student Activity Details:
	Extension Activities:
	Multiple Intelligences

	Questions & Answers
	Lesson Assessment - Advanced
	Lesson Assessment – Beginner
	Interactive Game 1 - Advanced
	Interactive Game 1 – Beginner

	Standards
	English Language Arts Standards
	NETS – Technology Foundation Standards for Students
	NETS – Performance Indicators



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue true
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee575284e8e9ad88d2891cf76845370524d6253537030028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f0030028fd94e9b8bbe7f6e89816c425d4c51655b574f533002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c9069752865bc9ad854c18cea76845370524d521753703002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f300290194e9b8a2d5b9a89816c425d4c51655b57578b3002>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


